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Division/Unit 1
MONTGOMERY.COLINTY SHERIEF'S OFFICE WaBRANTELGITIVE ]
o [litem Description Retention
> - |No.
‘E‘:' r———__—-—___=_-‘———-j-———___——_————_———_ﬁ——
' 1 COURT ORDERED EXPUNGEMENT OF RECORDS 3 YRS. AFTER THE
DATE ORDERED BY
(1) MANILA ENVELOPE CONTAINING ASSORTED THE COURT OF THE
PAPERWORK INVOLVING THE ARREST OF AN EXPUNGEMENT. ALL

INDIVIDUAL PURSUANT TO AN ARREST WARRANT OR DOCUMENTS
BODY ATTACHMENT ISSUED BY THE CIRCUIT COURT INVOLVED TO BE
OR DISTRICT COURT FOR MONTGOMERY COUNTY IN SHREDDED AT THE
THE STATE OF MARYLAND. THIS INCLUDES PHOTOS, | LOCAL LEVEL
FINGERPRINTS, WORK SHEETS OF ATTEMPTS OF
SERVICE, SUMMARIES, NOTES AND ANY OTHER
DOCUMENTS PERTAINING TO THIS CASE NUMBER OF
THE EXPUNGEMENT ORDER.
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Schedule Approved by Department Schedule Authornized by State Vi

, vist
Agency, ' EP 4 %8?
lor Division Represen atizg. Date
Date 2 /
Signatu Sagnatuuaég‘”““jc' /7 7 /A
Typed Na 4

Title___CAPTAIN CR MINAL DIVISION

gcst—‘smﬁne—vm

Figure 3




. m————— P e —— e mam = ma e me——n e

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No. ¢ g.g . ’

(1) FILE FOLDER CONTAINING ASSORTED PAPERWORK
INVOLVING THE ARREST OF AN INDIVIDUAL PURSUANT
TO AN ARREST WARRANT OR BODY ATTACHMENT
ISSUED BY THE CIRCUIT COURT OR DISTRICT COURT
FOR MONTGOMERY COUNTY IN THE STATE OF
MARYLAND. THIS INCLUDES PHOTOS, FINGERPRINTS,
WORK SHEETS OF ATTEMPTS OF SERVICE,
SUMMARIES, NOTES AND ANY OTHER DOCUMENTS
PERTAINING TO THIS CASE NUMBER.

CLOSED COMMITMENTS

(1) FILE FOLDER CONTAINING THE COURT ORDERED
INCARCERATION OF AN INDIVIDUAL TO OUR LOCAL
CORRECTIONAL INSTITUTION OR TO THE
DEPARTMENT OF CORRECTIONS FOR THE STATE OF
MARYLAND.

LAST ACTION
ORDERED BY THE
COURT. ALL
DOCUMENTS
INVOLVED TO BE
SHREDDED AT THE
LOCAL LEVEL

3 YRS. AFTER THE
DATE OF THE

Page of ;
(Continuation Sheet) 2 2
Agency Division/Unit
MONTGOMERY COUNTY SHERIFF'S OFFICE WARRANT/FUGITIVE
ltem Description Retention
No.
2 CLOSED WARRANTS AND BODY ATTACHMENTS 3 YRS. AFTER THE

7

ORDERED SENTENCE

IS COMPLETED.
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DEPARTMENT OF GENERAL SERVIGED AGENGT FEWANUS vy i
Instructions - Type or Print a separate form for each RECORDS MANAGEMENT DIVISION LT
new or revised record saries, forward with Record 727S WATERLOO ROAD )
Retenton Schedule (DGS 550-1) P.0. BOX 275 1 3
, JESSUP, MARYLAND 20794 PAGE __ OF ____
Y 2. Divisi 3. Unit
RONTGOMERY COUNTY "CRIMINAL DIVISION WARRANT-
SHERIFF'S OFFICE FUGITIVE

OEFINITION - RECCRD SERIES - A group of related reccrds normally filed and used as a unit for reference as well as retention and disposition purposes.

4. Record Senes Title

CLOSED WARRANTS AND BODY ATTACHMENTS

5. Earliest Year/Latest Year

93— 96

6. Record Senas Dascription (Brefly descnibe the typas of informationn/documents/forms found in the senes. Indlude the purpase or function of the ssries.

ALL THE PAPERWORK INVOLVED IN THE ARREST OF A SUBJECT, PHOTO, FINGERPRINTS
ARREST REPORTS, DETAINERS, INFORMAL NOTES, ADDITIONAL COURT ORDERS, WORK

[
|y

SHEETS, EXTRADITIONS, GOVERNORS WARRANTS,AND ALL COMPUTER DATA GENERATED
FROM LOCAL INFORMATION BASES, MILES AND NCIC.

|7 Record Senes Format(s)

8. Record Senes Sequence 9. Volume .
X File Drawer(s)
K Letter size 0 Microfitm X Alphabetcal 71 Q Microfim Roel(s)
Q Computer Tape(s)
QO Legal Size 0O Computer Tape 0 Numencal Number O Cther (speaty)
0 Bound Book O Floppy Disk O Chronological
10 Annual Accumulaton
O Microfim Reel(s)
Q Cther (specity) O Cther (specty) O Computer Tape(s)
e Number ¥ Other (spacity)
FILES
11. File is Used 12. File B?omes Inactive After =t
X oaiy 0 Weekly O Monthly O Month(s) )( Year(s)
Number
13. Current Location(s) (Bldg., Floor, Room) 14. s Record Senes Dupiicated Elsewhere?
(It yes, specty agency cr office)
OFFICE G Yes Ne
15. Accaess Restncions Yeos a No 16. Audit Requirements
(It Yes, cite Law(s) & Regulation(s)
% None G State O Federal O Independent
17 Is an Index System Used? (If yes, expiain briefly and descnbe 18 Recommended Retention
any hadwaressoftware
O Yes No
X N/A
Name and Title of Preparer 20 Telephone Nurrper 21 Date
o T. G.R. HAYS 301/217-7097 07/26/96
TGS 5504 {Rev 1/93)

Figure 1
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Rohnﬂon Schedule (DGS 550-1)

-fype or Print a éopamts form for each
or revised recard series, forward with Record

7275 WATERLOO ROAD
P.Q. BOX 275
JESSUP, MARYLAND 20794

DEPARTMENT OF GENERAL SERVICES ~ [
RECORDS MANAGEMENT DIVISION

AGENCY HtUURUSWNA VEN IUF{T“*

PAGE & _ OF '3 AL

spartmen¥/Agency . 2. Division 3. Ur}it
MONTGOMERY COUNTY CRIMINAL DIVISION WARRANT-
SHERIFF'S OFFICE - FUGITIVE

DEFINITION - RECCRD SERIES - A group of related records normally filed and used as a unit for reference as well as retention and disposition purposes.
4. Record Senes Title

COURT ORDERED EXPUNGEMENT OF ARREST

S. Earliest Year/Latest Year
_t
93 96

6. Record Senes Daescription (Bnefly descnbe the typas of informationn/documents/derms found in the senes. Include the purpose or tunction of the saries.

ALL THE PAPERWORK INVOLVED IN THE ARREST OF A SUBJECT, PHOTO, FINGERPRINTS,
ARREST REPORTS, DETAINERS, INFORMAL NOTES, ADDITIONAL COURT ORDERS, WORK

SHEETS, EXTRADITIONS, GOVERNORS WARRANTS,AND ALL COMPUTER DATA GENERATED
FROM LOCAL INFORMATION BASES, MILES AND NCIC.

7. Record Senes Format(s) 8. Record Senes Sequence 9. Volume
File Drawer(s)
X_Latter Size 0 Microfiim QO Alphabetical 1 OY Microfilm Reel(s)
Q Computer Tape(s)
O Legal Size O Computer Tape O Numencal Number O Cther (specily)
QO Bound Book C Floppy Disk K Chronological
10. Annual A lat
1 Audio Tape Q Video Tape O Geographical nus Ao ;n File Drawer(s)
12 O Microfilm Reel(s)
Q Cther (specify) Q Cther (speaty) Q  Computar Tape(s)
Number X Cter (specity)
El FQ
11. File is Usad 12. File Becomas Inactve After =T
O Oaly O Weekly X Monthy g Month(s) x Year(s)
Number
13. Current Location(s) (Bldg., Floor, Room) 14. Is Record Senes Duplicated Elsewhere?
(It yes. specity agency or offica)
O VYes No
LT. OFFICE
1S. Access Rasticions Yos g No 16 Audit Requirements
(If Yes, cite Law(s) & Regulaton(s)
x None O State 0 Federal O Independent
17. Is an Index System Used”? (If yes, expiain bnefly and describe 18. Recommended Retention
any hadware/software
Yes No
PERMENENT
NG TE Boatr
Name and Title of Praparer 20 Telephone Numper 21 Date
LT. G.R. HAYS 301/217-7097 07/26/96
L
bGS 350-4 (Hev. 1/33)

Figure 1
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;lr:;h:dons ~Type'or Print a separate form for each
'new.or fevised record series, forward with Record

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD

- AGENCY RECORDS INVENTORY -

ot fovissd fe . ‘ 3

jmnson Schedule _(oes 550-1) JESSUE.'?J]ABR%{A 2;’1% 20704 PAGE ___ OF ____
RIBRHEBUERY COUNTY 2 OMSRIMINAL DIVISION WARRANT-
SHERIFF'S OFFICE FUGITIVE

DEFINITION - RECORD SERIES - A group of related records normally filed and used as a unit for reference as well as retention and disposition purposaes.

. R |
4 BT BBES EOMMITMENTS TO LOCAL & STATE CORREGTIONS DEPTI

5. Earliest Year/Latest Year
93 ©_gg

6. Record Series Description (Briefly descnbe the types of informationn/documents/forms found in the senes. Induda the purpose or function of the series.

THE COMMITMENTS ISSUED BY THE COURT FOR DEFENDANTS TO SERVE A SENTENCE IN

THE LOCAL OR STATE DEPARTMENT OF CORRECTIONS WHICH WERE FILED AS DETAINERS

AGAINST THE DEFENDANT INCARCERATED AT ANOTHER INSTITUTION. AT A LATER TIME
PICKED UP AND TRANSPORTED TO THAT FACILITY.

{
7. Record Senes Format(s) 8. Record Senes Sequence 9. Volume
N File Drawer(s)
XLatter Size O Microfiim K Alphabetical 1 O Microfilm Reel(s)
O Computer Tape(s)
O Legal Size 0 Computer Tape O Numencal Number O COther (specily)
0 Bound Bock Q Floppy Disk Q Chronological
. . An| A lat
1 Audio Tape O Video Tape O Geographical 1050 nual Accumu auén File Drawer(s)
O Microfilm Reel(s)
Q Other (specify) G Cther (spectfy) g Computer Tape(s)
Number Qther (specify)
FILES
11. Fileis U 12. File Begomes Inactive After T
Daily O Weekly O Monthly O Month(s) K Year(s)
Number
13. Current Location(s) (Bldg., Floor, Room) 14. 1s Record Series Duplicated Elsewhere?
(It yos, specify agegy or office)
OFFICE O Yes No
1S. Access Restrictons Yes O No 16. Audit Requirements
(It Yos, cite Law(s) & Regulation(s)
x None O State O Federal O Independent
17 is an Index System Used? (If yes, explain bnefly and descnbe 18. Recommended Retention
any hadware/software
é
Yes No
){ N/A
Name and Tite ot Preparer 20 Telephone Numper 21. Date
L.T. G.R. HAYS 301/217-7097 07/26/96
UGS 5504 (Rev. 1/§3)
Figure 1




